shs

Children in school,
ready to learn
JOB DESCRIPTION

Job Title: Policy and Campaigns Executive
Reports to: Head of Policy and Engagement
Line Management: None
Location: Flexible working with a mixture of remote working and office based at
Solar

House, 3rd Floor, 1-9 Romford Rd, London, E15 4LJ.
Liaison: Across all teams at SHS, external agencies and suppliers
Contract: Full-time, permanent (part-time hours possible for the right candidate)
Hours: 37.5 hrs per week Monday - Friday
Salary: £31,094 - £33,439 per annum depending on experience
Benefits: 28 days' annual leave, pension, life assurance, employee assistance

programme

About School- Home Support

School-Home Support gets children and young people into school, ready to learn. Whatever it
takes. What starts as poor school attendance can become low educational attainment,
exposure to anti-social behaviour or crime, a future with low pay or no job - generation after
generation. For nearly 40 years, School-Home Support has worked with children and families
to tackle the root causes of low attendance, strengthening the bridge between home and
school, family by family so children can make the most of their education.

Purpose of role

We want to create positive systemic change in education and family support to help the
families of children who have low school attendance so they don't miss out on their education
and damage their life chances. This means amplifying their voices and delivering
evidence-based campaigns that make change happen. The Policy and Campaigns Executive is
responsible for supporting the Policy and Engagement team with policy and public affairs
expertise to design and deliver our influencing work. The role reports directly to the Head of
Policy and Engagement.

The work includes:

e monitoring the policy and influencing landscape
e developing policy briefings, position statements, consultation responses and reviewing

evidence.
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e Dbuilding and maintaining excellent working relationships with elected representatives,
officials, external partners and SHS colleagues

e delivering our public affairs work by organising engagement opportunities with
political stakeholders in and around Westminster including meetings and events.

e supporting our exciting campaigning activities

e |dentify and act on opportunities to promote our work, such as Select Committee
inquiries, consultations, bills and news developments.

The role would be ideal for someone looking to build on existing policy and public affairs
experience in a second or third job, possibly gained working for an MP, a campaigning charity
or Think-Tank.

Level of contact with children and young people

Although the post-holder is unlikely to have contact with children, young people, and their
families, they will require an enhanced DBS certificate in line with our safer recruitment
requirements. SHS will organise and pay for this certificate.

Main responsibilities and tasks

The work includes:

e monitoring the policy and influencing landscape

e developing policy briefings, position statements, consultation responses and reviewing
evidence.

e building and maintaining excellent working relationships with elected representatives,
officials, external partners and SHS colleagues

e delivering our public affairs work by organising engagement opportunities with
political stakeholders in and around Westminster including meetings and events.

e supporting our exciting campaigning activities

e |dentify and acting on opportunities to promote our work, such as Select Committee
inquiries, consultations, bills and news developments.

e Ensuring equal opportunity principles are complied with and promoted in accordance

with SHS values and equal opportunities policy.

Ensuring that a high level of confidentiality is maintained in all aspects of the work.

Conforming to health and safety legal requirements.

Undertaking occasional travel within the UK.
Carrying out any other duties as requested by the line manager from time to time.

This job description is not exhaustive, it outlines the key tasks and responsibilities of the post.
These key tasks and responsibilities are subject to change. Any changes will be made in
consultation with the postholder. You will be expected in undertaking the above role to
comply with any policies and procedures that SHS may issue

Person Specification
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Experience, knowledge, skills and abilities

Essential Criteria

Assessed by application form (A) or
interview (I)

Effective working knowledge and understanding of | A/l
a range of IT applications including Google
Experience of delivering influencing strategies at Al
national level
Experience of building relationships with MPs, Al
Lords, think tanks, third sector organisations.
Experience of spotting political opportunities and Al
risks and acting on them
Experience of managing customer relationship and | Al
political monitoring systems
Experience of using relationship management Al
systems
Excellent verbal and written communications skills, | Al
with the ability to produce high quality written
materials under time constraints
Knowledge of the Westminster Parliamentary Al
landscape and processes
Have the analytical skills needed to engage with the | A}l
data to build a strong case for need
A proactive, can-do approach I
Is passionate, resilient and conveys a positive I
attitude
Displays tact and diplomacy I
Demonstrates commitment to School-Home I
Support’s values and aims and maintains the
highest quality standards in all aspects of their work
Demonstrable commitment to principles and I
practices of equal opportunities

I
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Desirable Criteria

Assessed by application form (A) or
interview (I)

Knowledge of education sector issues and
landscape

Al
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